推  荐  信
Recommendation Letter
致推荐人/To Referee
首先感谢您在百忙之中填写本推荐信。该申请人正在申请的是华东师范大学MBA项目，华东师大MBA致力于培养“富情商、高智商、厚文商”的睿智型新型商科管理人才，您的意见将是我们选择申请人的重要参考。推荐信内容将对申请人完全保密，请您放心填写。填写完毕后，如有可能请附上您的名片。最后请您将本推荐信和名片一同封入信封并在封口签名后交还给申请人。再次感谢您的支持与配合。
Thank you for sparing your time to write this recommendation letter. The applicant is applying for the MBA program of ECNU. The target of our program is to cultivate new intelligent business manager with high EQ, IQ and CQ. Your suggestion is an important reference for us to choose the applicant. You may rest assured that your recommendation is confidential. If convenient, please attach your business card. At last, all the materials should be enclosed in a sealed envelope with your signature across the seal of the envelope. Please return the sealed envelope to the applicant. Thanks again.
【基本信息】

您推荐的申请人姓名（Applicant’s Name）：_____________________

您和申请人的关系（Relations with Applicant）_____________________

您的姓名（Referee’s Name）：______________   职务(Title)： ____________
【能力素质推荐】
请您以申请人的同级（或同龄）为参照，对申请人以下方面进行评价。（请打“√”）
Please estimate the applicant's abilities in comparison with his colleagues (or peers) .
	               等级
Grade
能力素质

Ability
	杰出Outstanding

Top 10%

	优秀Excellent

Top 20%


	良      好

Good

Top 30%


	一      般

Average

Middle40%


	差

Below average

Bottom 30%


	Not clear

不清楚



	英文口语表达能力

Oral English Skill
	
	
	
	
	
	

	分析解决问题能力

Analyzing and Solving Capability 
	
	
	
	
	
	

	学习潜能

Learning Potential
	
	
	
	
	
	

	创新能力

Innovation Ability
	
	
	
	
	
	

	领导能力

Leadership Ability
	
	
	
	
	
	

	团队合作能力

Teamwork Skill
	
	
	
	
	
	

	沟通协调能力

Communication Skill
	
	
	
	
	
	

	工作态度与效率
Attitude&Efficiency
	
	
	
	
	
	

	抗压能力

Stress Tolerance
	
	
	
	
	
	

	个人人格魅力

Personality Fascination
	
	
	
	
	
	


【开放式推荐】
请回答以下问题。（Please answer each of the following questions）
	Q1
	在您看来，申请人比起他（她）的同级（或同龄）的长处是什么？

In your opinion, what are the applicant’s strengths in comparison with his colleagues (or peers)?

	A1
	

	Q2
	若满分为十分的话，您可以给申请人的综合素质打几分？请说明理由。

If ten is the perfect score, what score will you give the applicant about his promotion potential? Please give some reasons.

	A2
	


【综合推荐】
请通过在以下方框中打“√”来给出您对申请人的推荐指数（五星为最高指数）

Please give your overall recommendation index for the applicant's admission to MBA program of ECNU by checking the appropriate box below (Top is five stars).
□★★★★★      □★★★★      □★★★      □★★      □★
【您的名片】

[image: image1]
签名 Signature                                     日期 Date
请在此处粘贴您的名片


Please stick your business card here











